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1. Overview

The essence of this policy is to ensure respect for other users and, integral to this, respect
for the system and equipment. You should not do anything that is offensive, damaging to
other users or their work, damaging to the system, or illegal. The rules and guidelines in this
document must be adhered to. The Summer School reserves the right to withdraw network
and/or internet access from students who fail to respect the Acceptable Use Policy and
Code of Conduct.

2. Use of the School Network

Students agree to:

keep their passwords secret;

look after the equipment they use;

only use the computers for the tasks authorised by a member of staff;

ask permission from the ICT department before physically connecting or
disconnecting anything to or from the network or other school computing
equipment (or connecting/disconnecting any Bluetooth devices including
headphones, USB sticks, etc).

ask permission from the ICT department before copying, installing or downloading
any programs on any school-owned equipment.

Students will not:
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e access or attempt to access another user’s files;

e attempt to bypass school filtering servers through any means;

e use anyone else’s log-on name;

e use the Summer School network for online games;

e create messages or documents that appear to originate from someone else;

e create/publish or send any document/file that may be considered abusive, of a
bullying nature, cause distress or otherwise be a nuisance;

e try to configure or change any settings on the school computers, other than those to
which students are granted access;

e attempt to bypass, hack or defeat any school computer or server or in any way
tamper with network security;

e connect any unauthorised equipment to the network;

e |eave their computers logged on and unattended;

e |ook for, share or view any pornographic material;

e arrange meetings with strangers on any chat or social networking sites;

e enter an ICT suite until a member of staff is present;

e take food or drink into IT suites or near any computer equipment.

3. Internet and E-mail

Use of the internet is a privilege, not a right. In the event of abuse, access will be removed.
Students are provided with a Summer School email account; use of web-based mail
(Hotmail/Yahoo etc.) is not allowed.

4. Students’ own devices

Students are permitted to carry mobile phones, smart watches and tablets while on the
Summer School: please see Mobile Phone Use Policy for more details.

Snapchat, Instagram and Tik Tok all have a minimum age of 13. WhatsApp’s minimum age is
16. We understand that apps on students’ devices cannot be regulated or removed by the
Summer School, however, staff members will not encourage the use of these apps. Should it
come to the attention of Summer School staff that apps with age limits are being used by
students under these ages, we will get in touch with the students’ parents and advise them
of this, and recommend it is deleted. Any negative behaviour associated with these apps,
such as bullying, will be dealt with as a separate behaviour issue and it will be
recommended that they delete the app. Summer School staff members will not access
students’ devices to delete apps at any time. At induction, students will be made aware of
the UK age restrictions on these apps and it will be recommended that they pause their use
of the apps during the Summer Course, or risk sanctions.

Students are in no way to engage in cyber bullying using either their own devices or the
Summer School network.

5. Copyright Infringement
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The downloading and sharing of audio, video and DVD files, either internally or from the
internet, except from legitimate, paying sites, is in breach of copyright laws and therefore
illegal.

IT Management

Users must accept that the Summer School has access to all files; a file may be
accessed to read a students’ work, check for abusive/pornographic material or for
possible damage to the system (e.g. viruses).

e Users accept that their time spent on the Summer School network is monitored by
the Summer School, either directly, remotely, or both. This is to ensure the safety of
students and that the network is being used for the intended purpose.

e Use of the network and internet is monitored.

¢ In exceptional circumstances, e-mails may be read on the instructions of the Course
Director, their deputies, the ICT department or other members of SLT.

7. Sanctions:
Possible punishments, depending on the severity and frequency of the offence, include:
e varying periods of denial of access to either internet, e-mail or the network;
e confiscation of equipment;
e Standard punishments, including removal from activities, excursions and discos,
discussion with parents/agents, removal from the course.
See also: Behaviour, Rewards and Sanctions Policy.

Note to Parents

As Internet access is now widely available in homes, we would like to remind parents of our
approach to the issues surrounding such access. All parents should be aware that in certain
circumstances the Internet could give access to some unsavoury sites. We have done all that
is possible to ensure children are protected from such information.

We would strongly urge all parents who wish to allow their children Internet access at home
to consider the following ideas:

1. Keep the computer that can access the Internet in a family, public space, where the
screen is visible to anyone passing or in the room, or only allow access when you can
supervise it.

2. Discuss with your children what the Internet will be used for, when and for how long.

3. Set up filtering software on the computer/router and ensure children don’t have
access to the password to change the settings. (Be aware that some sites which may
appear innocent may be sponsored by less acceptable sites, including very graphic
banners and adverts.)

Below: copies of the form that ISS students sign on arrival (in various languages), which
summarises the above Policy.

Acceptable Use Policy for IT

You should be aware that:
1) All your use of the School’s IT facilities is recorded.
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2) Both the School and the Police may look any digital information that you have

stored on any device at School.

| must not:

1. Use computer facilities to insult or abuse other people, whether at school or

elsewhere

2. View or download material that is illegal or immoral

3. Try to bypass the Internet Screening service of the School

4. Use a username or password different from your own

5. Try to disable network operation or disconnect any equipment

If something breaks, you should report it immediately to a teacher, please treat all

equipment with care and respect.

| have received a copy of this Acceptable Use Policy and understand that | must
follow it when | make use of any IT facilities at the School (ie both School and

personal computers).

Please note that any form of abuse will result in withdrawal of use.

Name (Print):

Sign:

Date:
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Politica de uso de tecnologia e informatica

Debes tener en cuenta que:

1) Todo lo que hagas conectado/a la red del colegio es grabado.

2) Tanto Sedbergh Summer School como la Policia podran mirar cualquier
informacion digital la cual haya sido grabada en un dispositivo asociado a la

red.

No debes:

1. Usar nuestras facilidades para insultar o abusar a otras personas tanto en el
Colegio como en otros sitios.

2. Ver o descargar material ilegal o inmoral.

3. Intentar sobrepasar el sistema de proteccion del Colegio.
4. Usar un usuario o contrasefna ajeno.

5. Desconectar ningun equipo o cable en la red.

Si detectas un desperfecto debes reportarlo inmediatamente al miembro de staff a
cargo.

Siempre cuida y trata bien equipos y dispositivos

He recibido una copia de la politica de uso de tecnologia e informatica y entiendo

que debo respetarla y seguirla cuando este usando cualquier equipo en el Colegio.

Ten en cuanta que cualquier abuso resultara en el cese de uso.

Nombre:

Firma:

Fecha:
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Politigue d‘utilisation des ressources informatigues

Vous devez savoir que:

1) Chaque utilisation que vous faites de I'équipement informatique est enregistrée.

2) l’école ainsi que la police peuvent a tout moment examiner ce que vous avez

sauvegardé sur n’importe quel équipement a I’école.

Interdiction formelle ...

1.

1. ... d’utiliser les ressources informatiques pour insulter ou maltraiter

d’autres personnes, que ce soit a I’école ou autre part.

2. ... de regarder ou télécharger du matériel illégal ou immoral.

3. ... d’essayer de contourner le systéme de filtrage Internet de I’école.
4. ... d’utiliser le code d’usager ou mot de passe de quelqu’un d’autre.

5. ... d’essayer de perturber le fonctionnement du réseau ou de débrancher

I’équipement informatique

Si quelque chose est endommagé vous devez immeédiatement informer un

professeur du probléme. Veuillez traiter tout I’équipement informatique avec soin

et respect.

Je confirme avoir recu une copie de cette politique d‘utilisation des ressources

informatiques et je comprends que je dois m’engager a I’appliquer a la lettre pour

toutes ressources informatiques utilisées a I’école (que ce soit un ordinateur

personnel ou celui de I’école).

Veuillez noter que toute forme d’abus donnera lieu a une interdiction d’utiliser

les ressources informatiques.

Nom:
Signature:

Date:
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IT Nutzungs- Vertrag

Sein Sie sich im Klaren dass:
1) die Nutzung des IT Netzwerkes von den Administratoren registriert und

gespeichert wird.

2) so Schule wie auch die Polizei jederzeit zugriff auf das Datenmaterial auf

ihrem Internet fahigen Gerat hat.

Sie diirfen NICHT:

1. die IT Anlagen dafiir missbrauchen andere zu beschimpfen oder zu belastigen.
2. Material runterladen oder besichtigen, dass unmoralisch oder unsittlich ist.

3. versuchen das Schulsicherheitssystem zu umgehen.

4. ein Passwort oder Benutzernamen nutzen der nicht ihr eigener ist.

5. das Laufen des Netzwerks beintrachtigen oder die Stecker diverser

Schulhardware ziehen.

Wenn etwas kaputt geht, benachrichtigen sie einen Lehrer, und gehen sie allezeit
sorgfaltig und respektvoll mit den Anlagen um.
Ich habe eine Kopie dieses Vertrags erhalten und verstehe dass ich ihn befolgen

muss sobald ich jeglicher Art der IT Anlagen nutze. (Schulisch oder PC)

Jegliche Art von Missbrauch wird in dem Entzug der Nutzerrechte enden.

Name (GroRbuchstaben):
Unterschrifft:

Datum: ___
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MMpaBuna_mcnonb3oBaHUA OEeBaNCOB

Bam Hapo ocTeperatbcs cnegyroLwwmx Bellen:

1) Bce Balwm geNCTBUA Ha LUKONbHbIX KOMNbIOTEpax 6yayT 3anucaHbl.

2) Lkona v nonuumsa MOryT npocmatpmBatb BCH MH(pOpPMaLUIO KOTOPOHO Bbl
COXpaHUIM Ha NO6LIX AeBancax , BKIovan TenedoHbl U HOYT OYKOB, KOTOpbIe Bbl
Mcnonb30Banu B LLKONe.

Bbl He AOMXKHbLI:

1. Wcnonb3oBaTtb ragxeTbl 4TOOLI OCKOPONATL N N3aeBaTbCs Hag APYrMMU NOABMU , B
LLKone unu rae nnoéo

2. MpocmaTpuBaTh UNK 3arpyaTb MaTepuanbl KOTOpble HeneranbHbl UM aMoparibHbI
3. MNbiTaTbcs B3NoMaTh LUKOMbHYHO cucTemMy 6e30nacHOCTU MHTepHeTa

4. Ncnonb3oBaTb NOMMH UK Naposib KOTOpblE BaM He NpuUHaanexat

5. MNbiTaTbCs NPENATCTBOBATbL LLKOMBHOW KOMMBIOTEPHON cnucTeme paboTtaTtb unu

OTCOEOUHATb 060py,EI,OBaHVIe

Ecnu 4to To cnomanock Bbl AOMKHbI CKa3aTb yYUTENO HEMeOSIEHHO, noXarnyicra
NpUMeHsIiTe yBaxeHne kK 06opyaoBaHMI0 KOTOPOE MUCMOMb3yeTe.

A nonyynn(a) konuo 3TUX " NpaBun NCNOMb30BaHNA 4EBANCOB " 1 MOHUMAIO YTO
AorxkeH(Ha) Nx cobnogatb Korga ucnonb3yto nobble ragpkeTbl B LWKOSE (LWKOMbHbIE U
NWYHbIE)

MPOLWY 3AMETUTB YTO NMIOBAA ®OPMA NCMOJTIb3OBAHME T'AIDKETA HE MO
HA3HAYEHWIO NMPUBEOET K 3AMNPETY UCIOJIb3OBAHNA BCEX OEBANCOB B
LLKOIJE.

®.1.0. (neyaTHbIMM ByKBaMM):

Moanuce:

[arta:
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Regole per I'uso di tecnologia e informatica

Devi considerare:
1)L’uso degli appararechi informatici é registrato.

2)Il contenuto digitale nella memoria dei computer potrebbe essere controllato
non solo da la scuola ma anche dalla polizia .

Non devi:
1. Usare gli apparechi informatici per insultare o abusare altre persone sia a
scuola che fuori
2. Aprire o scaricare da internet materiale illegale o immorale
3. Cercare di eludere il sistema di sicurezza internet della scuola
4. Usare nome o password altrui
5. Ostacolare il funzionamento del sistema o scollegare apparechi informatici

Se qualcosa si rompe devi informare un professore immediatamente. Per favore usa
gli apparechi informatici con cura.

Ho ricevuto una copia del manuale di regole per I'uso di tecnologia e informatica e
dichiaro di aver capito le regole da seguire nel uso di qualsiasi apparechio

informatico (Non solo quelli delle scuola ma anche i computer personali).

Qualsiasi forma di abuso risultera nella sospensione dell’uso degli apparechi.
Nome:

Firma:

Data:
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1) 2ETOFALES Y2 -2y MERBERXREFhTNETY.

2) FREEZREBHL-OEABREEZOTHRICLNTEET,

INLEMODLENRDHY ET :
1. MADERZA U Z—Fy MCEIIAALY LTIERLA,

2. BARTOET A& R RIFL TR0,

3. IRy MHRAHY T, ThERITED L LTIRELA,

4. MADIDRONAT— REffio TTLbARuy,
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CORIRITH IR FAL DR A RFAD Z 7 Ly MR ZE 9 RS R E 15 & DT,

LML DOHREFLBIThESBEEFERDS V4 —Fy PEES ERTETHA.
FRIERLEF):

HA

Date:
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MoALTIk aTTOSEKTAG XPNoNG yla TTANPodOopLKN
MpE€TTeL va yvwpilete otTL:
1) Kataypdadetat 6An n xprion twv sykataoctdoswv IT tou oxoleiou.

2) Téoo 1o IxoAeio oo kat n Aotuvopio evdExetal va avalnticouv Tuxov PndLakég
TTAnpodopieg TTou €xeTe ATTOBNKEVOEL O OTTOLASHTTOTE CUOKEUN OTO XXOAElLO.

Agv TTPETTEI VA

1. XpNOLUOTIOMOTE EYKATACTACELG TIAN|POPOPLKIG YIX VA TIPOC PAAAETE 1|

VO KAKOTIOW OETE AAAOVG avBPWTIOVG, (TE 0TO OXOAELD ElTE AAAOV
[TpofdaAete N KaTeBAOTE VALKO TIOV E(VAL TTAPAVOUO 1) avi|B1KO

MpooTraBbrioTe va TTapakAUWEeTE TNV uTtnPEaia Internet Screening TNg Zx0AAG

XpnoiyoTtroinaTte évoua XpnoTn 1 Kwdiko TTpdoacng dIaPopETIKO ATTd TO BIKO 0aG
[Ipoomabrote va StakoPeTe T AetTovpyia TOU SIKTVOV 1) VA ATTOOUVVOECETE

uvrT W N

0TIOLOSNTTOTE EEOTALOUO

Av KATI OTTAOEL, TTPETTEI VA TO AVAPEPETE APECWS O€ £vav OAOKAAO, TTApAKAAOUUE va
QVTIMETWTTIOETE OAO TOV ECOTTAIOUO PE TTPOCOXN KAl OERACHO.

Exw AdBet éva avtiypado autrg tng MoAttikng AmodekTAc Xpnong Kat kataAaBaivw OTL PEMEL va TO
aKoAOUBW OTAV KAVW XPHON OTIOLWVSNTIOTE EYKATAOTACE WV TANPOGOPLKNG 0TO ZXOAEl0 (dnAadn
oXOA£l0 KOL TIPOOWTTLKOL UTTOAOYLOTEC).

AdBete untdPn otL omoladnmote popdn Katdxpnong Ba £XeL WG AMOTEAECHA TNV ATIOCUPCH TNG
xpiong.

Ovopa (Ektonwon):

InuadL:

Huepounvia:




